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Guide to export billing
report to Excel

Simply follow the easy steps below

PAY
DASHBOARD MANAGE PAY ORDER SERVICES SUPPORT AHMED Ayl
Payments
Step 1:
n
Last Payment Amount 860.00 AED

Jul2022 Current Bill Charges 1,494,818.37 AED Payment Date 25 July 2022 Log i n a nd g O to t h e ! PAY' ta b
Ll 1'494’81 8.37 R:Iy:::ce :ur:bey stst(omzz::z"::ma:s:: a n d S e I e Ct ' EX P O RT TO

Pay Your Biis On Ot Before Due Date ACCOUNTS & BILLS EXC E I 1
PAY TOTAL VIEW PAYMENT HISTORY

Billing History
LAST 6 MONTHS jé‘g BILL DELIVERY SETTINGS
VS switch 1o eBill and receive all your bils oniin
50
37 [Z?] REGISTER FOR BILL ANALYTICS
25 153
12
o $5
Feb2022 Mar 2022 Apr 2022 May 2022 Jun 2022 Jul 2022 J(Of DOWNLOAD GENTER
oS

EXPORT TO EXCEL

D EXPORT TO EXCEL

Make a custom Payment

o o meexcermr

DASHBOARD ~ MANAGE PAY ORDER SERVICES  SUPPORT AHMED Gyl
etisalat and

Step 2: BFORTTO e

Product Category Y PartyID P

Select ‘BILL PERIOD’ to export TN )
and Click 'EXPORT"

Tags V' September R

184 of 184 item filtered CLEAR ALL FILTERS
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ACCOUNTS INVOICE NUMBER BILLING PERIOD BILLED AMOUNT
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Total

6,298.43 .

Step 3:

| % | Choose notification type
EMAIL,SMS or BOTH, and
DOWNLOAD BILLS SeleCt IDOWN LOADI

Select the billing period than you would like to
download and how you would like to be notified.

Month

July 2022

O Email
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Step 4:

You will recieve the email
notification with the link to
download the Excel File

Your request has been submitted successfully!

You will be notified by email at ahmed@abccompany by 15:37PM
Request ID : b2bdwl12030388

& DASHBOARD  MANAGE PAY ORDER SERVICES  SUPPORT APARNA LT

HOME > PAY > DOWNLOAD CENTER St 5.
DOWNLOAD CENTER ep n

REQUEST ID INITIATED DATE/TIME 'COMPLETED DATE/TIME STATUS EXPIRES ON FO | | OW ‘t h e | i n k yo u re C e ived ‘to
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